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I. Overview 
What is Montessori Education? 
By Paula Polk Lillard 

 
The Montessori system of education is both a philosophy of child development and a rationale for 
guiding such development.  It is based on the child’s developmental needs for freedom within limits 
in a carefully prepared environment which guarantees exposure to materials and experiences through 
which to develop intelligence as well as physical and psychological abilities.  It is designed to take full 
advantage of the self-motivation and unique ability of children to develop their own capabilities. 
The child needs adults to expose her to the possibilities of her life but the child herself must direct 
her response to those possibilities.  Premises of Montessori education are: 
 

● Children are respected as different from adults, and as individuals who differ from each 
other. 

● The child possesses unusual sensitivity and mental powers for absorbing and learning from 
the environment that are unlike those of the adult in quality and capacity. 

● The most important years of growth are the first six years of life when unconscious learning 
is gradually brought to the conscious level.  (Before 3 years the mental functions are being 
created and after 3 they develop.) 

● The child has a love and need of purposeful activities.  He works, however, not for external 
reasons, but for the love of doing the activity itself.  Through the interaction with the activity 
the child accomplishes his goal of self development. 

 
Freedom of Activity and Movement: The child must move in order to learn, therefore, she is free 
to move about the classroom at will, to talk to other children, to work with the activities that have 
been introduced, or to ask the teacher or guide to introduce new activities to her.  She is not free to 
disturb other children or treat the activities disrespectfully. 
 
Montessori Teachers or Guides: The teachers work with individual children, introduce activities, 
and give guidance when needed.  One of the primary tasks is careful observation of each child to 
determine her needs and to gain the knowledge they need in preparing the environment to aid her 
growth.  Their method of helping is indirect in that they neither impose upon the child as in direct 
teaching, nor abandon him as in a non-directive, permissive approach.  Rather, they are constantly 
alert to the direction in which the child herself has indicated she wishes to go and they actively seek 
ways to help her accomplish the goals. 
 
 
Who is it For? The Montessori system has been used successfully with children between the ages of 
2 ½ and 18, from all socioeconomic levels, representing those in regular classes as well as gifted 
classes or classes for children with special needs. 
 
What Does It Do? The goals of Montessori for children are several.  It encourages self-discipline 
and independence as well as enthusiasm for learning, an organized approach to problem solving and 
academic skills.  It helps children develop a positive self-image that will eventually allow them to 
become contributing adult members of society.  

 



 
“Education is a natural process which develops spontaneously in the human being.”  Maria Montessori 

Our Mission 
Our mission is to provide a dynamic learning environment that exemplifies the principles of 
Montessori education. We foster independence, self discipline and joy in our students so that they 
are prepared to participate with confidence as citizens in a changing world. 

Pacific Crest School provides the foundation from which students explore their wider community 
through service and extensions to the land at the Pacific Crest Farm Campus. 

Opportunities to fully integrate their experiences are provided through our visual arts programs, 
creative writing, research, oral and written presentations. As a result students leave their Montessori 
education with a sense of personal vision and a belief in their ability to make the world a better 
place. 

Our Vision 
The vision of Pacific Crest School is that our urban and rural programs and campuses merge into a 
unified program with both components guided by the mission. 

Our vision is to continue to refine our role as an exemplary Montessori program that is recognized 
as a model of Montessori education, past, present and future. 

Our School 
 
Pacific Crest School is committed to creating a learning environment that supports the development 
of children from around 3 years old through eighth grade. By working closely with parents, teachers, 
staff and our students we build a community  and educational program that gives each individual the 
opportunity to reach his or her unique potential. 
 
The policies and guidelines set forth in this handbook are intended to assure that the educational 
programs at Pacific Crest School meets the developmental needs of each student. Decisions made 
are in the best interest of the children. 

School Philosophy  
The philosophy of Pacific Crest School is guided by the pedagogical principles of education founded 
by Maria Montessori and supported through teacher training by the Association Montessori 
International. 

 



Organizations/Affiliations 

Pacific Crest School is incorporated as a not-for-profit educational organization in the State of 
Washington and is recognized as a tax-exempt educational institution (501c-3) by the Internal 
Revenue Department. 

Pacific Crest School does not discriminate on the basis of gender, race, religion, color, sexual 
orientation, nationality, or ethnic origin in its admission, financial assistance or employment.  Our 
school strives to be an inclusive, supportive environment for all.  

Pacific Crest School is accredited by Advanced Ed and is approved by the Washington State 
Department of Education 

The Primary classrooms and the Before/Aftercare programs are licensed by the Department of 
Early Learning. 

Reading List 

A Child in the Family, Maria Montessori. Explanation of the rationale behind the Montessori method. 

The Discovery of the Child, Maria Montessori. A description of the nature of the child and the 
application of the method to child development. 

The Absorbent Mind, Maria Montessori. A discussion of the child from birth to six, focusing on the 
enormous powers of the child to absorb all that is in the environment. 

From Childhood to Adolescence, Maria Montessori. The application of the philosophy to the Elementary 
child. This book includes Montessori’s essays on adolescent development. 

Montessori: The Science Behind the Genius, Angeline Stoll Lillard.  Lillard presents the research behind 
eight insights that are foundations of Montessori education.  She presents the studies that show how 
children learn best, makes clear why many traditional practices come up short, and describes how 
the Montessori school is an ingenious alternative that works. 

Montessori, A Modern Approach, Paula Polk Lillard. An introduction to the Montessori movement in 
education with a clear presentation of the Primary classroom. 

Montessori Today, Paula Polk Lillard. An important contribution to the discussion of Montessori 
Elementary education and its extension to the adolescent. 

Maria Montessori – Her Life and Work, E. M. Standing. A biography of Montessori and a discussion of 
the philosophy and method. 

 



II. Administration 

Board of Directors and the Head of School 

Pacific Crest School is incorporated as a not-for-profit educational organization. The Board of 
Directors consists of a minimum of three and a maximum of nine members who are responsible for 
hiring the Head of School to oversee the regular functions of the school. The Board of Directors 
approves the annual budget, oversees the financial operations of the school and assists in funds 
development. 

History of Pacific Crest School 

In 1985, Jacquie Maughan and Dorothy Fullbright opened a Montessori classroom on Phinney 
Ridge. The first year it operated as a partnership and the following year Jacquie continued as sole 
proprietor. Three years later Beth Schermer started our second Primary classroom. In 1990 Jacquie 
helped to found Pacific Crest Middle School as a non-profit organization. The Middle School 
opened with 19 students in a couple of empty classrooms in an old Seattle Public School building. 

In 1991 the enrollment in our Primary program had settled and the support needed for an 
Elementary classroom was evident. As the school expanded to include Elementary it seemed an 
appropriate time to reorganize as a non-profit organization. This also allowed the school to expand 
its fundraising goals and seemed a more appropriate organizational structure for an educational 
institution. With the non-profit status a small board of directors was formed to serve as advisors and 
to assist in planning for the future of the school and in overseeing its financial stability.  

In 1993 the two schools together remodeled our current facility, and by January 1994 moved into 
600 NW Bright Street. The formal merger of the two schools occurred in 1995 and the two Boards 
of Directors joined into a single Board.   

In 2013 Jacquie stepped down as Head of School. Rhonda Holbrook Hoffman and an interim 
director led the school until the spring of 2016. At which point the Board selected a long time 
faculty member, Dorrie Knapp Guy, to become the Head of School.   

 

Fundraising Programs 

Pacific Crest School has several categories of funds development that allow us to operate sustainably 
while keeping our tuition levels moderate. Revenues from tuition, program fees and farm income 
cover 100% of our basic operating expenses.  Through additional, parent run fundraising campaigns, 
we make ongoing improvements to our classroom materials and facilities, extend more professional 

 



development opportunities to our faculty and staff and maintain a moderate tuition assistance 
program.   

Our Development Committee and parent volunteers coordinate an Annual Fund Campaign each 
fall, while every other year, we add an auction to the fundraising effort.  All donations to Pacific 
Crest School are tax-deductible. It is expected that every family will contribute to the Annual Fund 
Campaign and the auction each year that they have a child enrolled in the school.  We hope that 
many will continue to contribute and participate for years to come, as well. 

Parent group sponsor other general fundraising events each year, such as the logo wear sales and an 
annual plant sale.  Students organize a variety of events each year to raise funds for causes related to 
their own research or to reinvest in student enterprises.  

Business Donation Programs? 

PCC Natural Markets will donate 5% of what you spend at their stores to Pacific Crest School 
through their PCC Scrip program (a prepaid card). You can purchase a PCC scrip card or key tag 
from the school and then refill it indefinitely when checking out at PCC. 

Fred Meyer will donate a percentage of eligible purchases made using Rewards Cards. You can link 
your Fred Meyers Reward Card to Pacific Crest by visiting www.fredmeyer.com/community 
rewards. Search for us by our name or by our non-profit number (85623). 

Amazon.com will donate .5% of eligible purchases to Pacific Crest School. Go to smile.amazon.com/, 
log in to your account and select Pacific Crest Montessori School in the box labeled “select your 
own charity.”  

Ballard Market will donate 1% of your grocery shopping dollars to Pacific Crest:  Please turn in your 
receipts in the main lobby. 

General Mills Box Tops program donates 10 cents to Pacific Crest School for every boxtop that is 
redeemed.  Middle School students coordinate with parent volunteers to submit these.   

Many employers, including Microsoft, Boeing, Adobe, The Gates Foundation and Starbucks, match 
monetary donations and volunteer hours. Please contact your HR department or our school 
(info@pacificcrest.org) if you have questions regarding an employer match. 

Parent Volunteer Opportunities and Expectations 

Parent volunteer activities are a critical component of the Pacific Crest educational program. 
Opportunities for volunteering vary from driving students on outings, carpentry work, fundraising 
organization, support for the library, computer support, teaching a class, preparing food for events, 
chaperoning during camping trips or skiing, doing laundry, or serving on one of the event 
committees. The possibilities are endless and the need is constant. To encourage the participation of 
all parents in the school, each family is expected to contribute 30 hours during the year. If a parent is 
unable to fulfill the time expectation then a financial contribution to the school at the rate of $25 per 
volunteer hour may be substituted. 

 

http://www.fredmeyer.com/community


The volunteer activities are coordinated by a group of parents, the Parent Coordinators, who 
volunteer to represent each classroom level and to meet regularly to plan, recruit and oversee 
volunteer events. 

The Gates Foundation, Microsoft and other corporations will match volunteer time with cash 
donations. Please check with your HR department for more information. 

Parent Coordinators 

The volunteer activities at Pacific Crest are guided by a large group of parent volunteers - the Parent 
Coordinators.  This group is made up of two parents from each classroom, one from each grade 
level in the Middle School and two or three volunteers to lead the group, the Parent Coordinator 
Chairs.  The Parent Coordinators, the Head of School and our Communications staff member meet 
regularly to anticipate, plan and coordinate volunteer needs and opportunities. 

Parent Coordinator meetings are open to all parents and are announced on the annual and monthly 
calendars. Notes from the meetings are posted in the front hall of the main building. 

The parent coordinators from each class utilize the school created email list of families in order to 
keep parents informed of upcoming volunteer activities. Parent coordinators also liaison with 
volunteer committees to support the work of each group. 

The parent coordinators are not an advisory board and do not have the responsibility of any policy 
decisions. Their task is to make as smooth as possible the many ways in which parents are asked to 
support the school with their time, energy and talents. 

In the summer mailings, parents receive a Volunteer Form.  With this form (available online as well), 
parents can indicate the committees or ways in which they would like to volunteer during the year. 
The parent coordinators refer to those lists in order to contact parents when their volunteer services 
are needed.  This form also allows us to consider parent occupations, hobbies and talents. Parents 
may then be contacted by teachers to provide support in the work of the students that match their 
areas of expertise or interest. 

III. General Policies and Procedures 

1. Admissions & Enrollment  

Application and Admissions Procedures 

Enrollment in Pacific Crest School is open to all students regardless of race, color, national or ethnic 
origin, religion or handicapping condition. Admission, program, activities and all staff relationships 
with the children and parents are determined without regard to gender, sexual orientation, race, sex, 
national origin, religious preference or handicapping condition. Pacific Crest School will make 
reasonable accommodation to physical or mental limitations of disabled children enrolled in or 
seeking enrollment in the school. 

 



The admissions process begins with an introductory evening scheduled during the fall and winter. 
Interested families have a chance to meet and talk with teachers and the Head of School about the 
school. Parents are then invited to schedule an observation of a classroom or a tour of the Middle 
School. 

Applications, along with the non-refundable application fee, may be submitted once parents have 
visited the school. 

Parents of Primary and Elementary students schedule an interview with the Head of School. 
Applicants 4 ½ and older may be invited for a brief visit to a classroom as well. Middle School 
applicants and their parents schedule an interview with a member of the faculty and the Head of 
School. Transcripts and teacher recommendations will be requested from the child’s current school. 
After the application is complete, students may be are invited to visit the school.  

Applicants who have completed this process will be notified of acceptance by April 1. 

Families will receive a re-enrollment form in January. Updated health and identification information 
is due prior to the beginning of school in September. Siblings are enrolled at the time of 
re-enrollment and have priority over new students entering the school. Admission of siblings is 
contingent upon the completion of the full Primary cycle (“pre-K” through “Kindergarten”) by any 
older sibling, where applicable.  

Enrollment Guidelines 

Primary: The Montessori Primary classroom is a dynamic community of children ranging in age 
from approximately 3 through 6 years. The morning session includes all of the children and is made 
up of 22-25 children.  

There are 3 levels of Primary;  Morning only (8:45-11:45), Morning With Lunch (8:45 to 12:45), and 
Extended Day for the older children of the group (8:45-3). The teacher will be responsible for 
recommending when a child may extend their morning through lunch and when they may stay 
through the extended day program.  Several factors impact this decision, including child 
development, class composition and timing issues that will best support the child’s transition to an 
extended schedule.  

Children are first enrolled in the Primary program around the age of 3, when they are able to use the 
toilet independently. Enrollment for children over age 4 is determined by spaces available, balance 
of ages and genders, prior Montessori experience and an interview with the parents. 

Elementary: The Elementary classes include children between the ages of 6 and 11 years. Generally 
children are enrolled in Elementary in the fall at age 6 or 7. Occasionally children will move up from 
Primary during the academic year. The decision for a child to enter the Elementary program is made 
by the Primary and Elementary teachers and parents. For children from non-Montessori schools, 
every effort is made to determine whether or not this is the best learning environment for the child.  

Adolescent Level: The Middle School consists of 50-60 students between the ages of 11 and 14. 
Enrollment into the Middle School is generally at grade 6 or about age 11. A few students may be 
enrolled each year at the 7th grade level. In addition to students from Pacific Crest’s Elementary 
program, students come from other Montessori schools as well as from a variety of other public and 
private schools in Seattle. Acceptance to the program is based upon an interview with the students 

 



and parents by Pacific Crest faculty and the Head of School, and reports and teacher 
recommendations from the child’s Elementary school. 

An effort is made to maintain a balance among age levels and gender at all levels of the school. 

Financial Policies 

All fees (application, registration, materials and supplies) and the tuition deposit are non-refundable. 
One tuition deposit per student is due at the time of enrollment and re-enrollment. The deposit is 
applied to the last payment of the school year. 

Pacific Crest School tuition is set annually and announced in January before re-enrollment. Payment 
options are outlined in the Tuition Contract and Policy which parents sign annually to re-enroll their 
child.  

A family may be asked to withdraw after three months of delinquent tuition. The Head of School 
has the option of waiving the withdrawal temporarily for special circumstances. Parents must submit 
in writing any request for special consideration or adjusted payment schedule. 

A need-based tuition assistance program is available. Applications may be received upon request at 
the time of re-enrollment. 

Any family with an outstanding balance from the prior school year must have a written and 
approved plan for paying that balance prior to the beginning of school in the fall. 

Tuition and fee payments are payable to Pacific Crest School. They may be delivered or mailed to 
600 NW Bright Street, Seattle, WA 98107. 

Developmental Cycle 

Montessori education follows the developmental process of the child with each stage represented by 
the successive levels of the school. It is important that the child has the opportunity to complete 
each stage to be fully prepared for the next and to have completed the work of each level. 
Enrollment is for the full developmental cycle. The Primary program is a three to four year program 
and a commitment to the full program is expected at the time of enrollment. Similarly, enrollment in 
the Elementary program assumes commitment to the full, multi-year cycles of the Elementary 
classrooms. Middle School enrollment is for the full three years of Middle School, sixth through 
eighth grade. 

Withdrawal, Dismissal 

Enrollment is for the entire school year, the tuition deposit is non-refundable. Early withdrawal is 
subject to tuition payment liability outlined in the Tuition Contract & Policy signed at enrollment. 

A child may be asked to withdraw if the school cannot meet the needs of the child or if the behavior 
of the child continuously disrupts the class such that the needs of the other students cannot be 
adequately met. If a question arises as to whether a child can function successfully in the school, the 
parents, teacher and Head of School will hold a conference to discuss ways in which the needs of 
the child might best be met. A trial period in which to work through the situation will be 

 



determined. At the end of the trial period the parents, teacher and Head of School will again confer 
and come to a decision. In the event the decision is made to withdraw the child from school, all 
prepaid tuition will be refunded. 

If a student or parent engages in behavior that is destructive, threatening or undermining to the 
school environment, to the children or staff, the family may be asked to immediately withdraw their 
child from the school. Students who engage in any activity involving drugs or alcohol during school, 
at school events or on school outings will be asked to immediately leave the school. 

2. School Schedule and Calendar of Events 

Calendar 

The Pacific Crest School calendar generally follows that of the Seattle Public Schools. The yearly 
calendar will be published in July with monthly updates each month beginning in September.  The 
online-calendar is updated more frequently.  

Professional Development and Teacher Prep Days 

Three or four days throughout the year will be scheduled in order to allow teachers and staff time 
for professional development, staff in-service training and teacher preparation. School and Aftercare 
will be closed on these days.  

School Closures 

As a general rule, the school will close whenever the Seattle Public School closes for inclement 
weather. If Seattle Public School has delayed opening due to weather, Pacific Crest School will open 
on time. All notices for school schedule changes will be posted on our website and announced on 
the school voice mail which can be accessed by calling the school at (206)789-7889. 

If there are more than three closures due to inclement weather during any school year, there will be 
make-up days scheduled by eliminating all or part of mid-winter break and/or extending the June 
calendar. 

Event Updates 

School events that are scheduled on days in which the school is closed due to inclement weather will 
be cancelled unless noted otherwise on the school website. Anytime there is a question as to 
whether an event will be cancelled due to weather or other circumstances the decision for 
cancellation will be posted on the website. 

 



3. Communication 
Communications 

Regular letters from the administration and from teachers are intended to keep parents informed of 
activities and functions within the school. The weekly bulletin is emailed each Thursday and includes 
calendar reminders and updates for the following two weeks. A periodic newsletter from the school, 
The Crest, is published two to three times per year. 

In addition to email and written communication, we will make every effort to post all calendar 
changes and notices on the school website. 

An important part of communication with parents consists of regularly scheduled parent meetings, 
discussion groups and the beginning of the year orientation and introductory meetings. 

The commitment of Pacific Crest School is to maintain clear, frequent and honest communication. 
Parents are encouraged to contact your child’s teacher whenever a question regarding your child 
arises. It is in the best interest of the children that all concerns are dealt with in a direct and timely 
fashion. If a question or concern cannot be resolved with the teacher, a meeting with the Head of 
School, parents and teacher will be scheduled.  

Any question regarding the school, its structure or functioning will be addressed by the Head of 
School, who can be reached by calling the school at (206) 789-7889. 

Teachers will inform you of the best way to contact them.  Teachers are not available to speak on 
the phone or check texts or email during class time, but they can return calls before or after school. 
Messages for staff during school hours must be made through the school office at (206) 789-7889.  

Messages for students should be made through the school office and should be restricted to cases of 
emergency.   

Email communication may be used for brief reminders, clarification of dates, requests for a personal 
phone call or face-to-face meeting. Parent coordinators will use class email lists to notify and remind 
parents of volunteer needs and community events. Email communication may not be used for 
problem solving, discussing issues or making recommendations.  

Evaluations/Conferences/Reports 

Evaluation of the child’s development is an ongoing aspect of the work of both the teacher and the 
child in a Montessori program.  Parent Teacher Conferences are scheduled twice yearly for all 
parents, once in the fall and a second time in the spring. Students at the fifth grade and Middle 
School level participate in the parent conferences. In this way, parents, teachers and students 
collaborate as a team in support of the child and his development.  It is important and expected that 
both parents/guardians schedule and attend conferences on the days set aside for this purpose.   

A parent-teacher meeting may be called at any other time during the school year when deemed 
necessary by either the teacher or the parents. 

 



Written progress reports are completed at the end of each school year for Elementary students and 
twice yearly for Middle School students. Progress reports along with student portfolios generate a 
record of a student’s development as he progresses through the levels. 

Standardized tests are introduced to students in the fourth grade to allow students to become 
familiar with this form of work and evaluation.  Seventh and eighth grade students participate in 
standardized assessments.  These are usually administered during the spring, with results reported to 
the school and the Middle School parents in the fall.   

Observation of Classrooms 

Parents are encouraged to make at least two observations or visits to your child’s class during the 
school year. Observation is an important teaching tool in a Montessori classroom and is the most 
beneficial way for parents to understand their child’s day in the classroom. Scheduling a classroom 
observation prior to a teacher conference will help you to have a meaningful conference. To make 
an appointment for an observation please contact the school office. 

Parents are welcome to come to the school at any time. We request that parents arrange for times to 
observe in the classrooms, to participate in the events scheduled for parents and to be involved in 
the school and your child’s education. 

Parent Meetings 

Throughout the school year, several events are scheduled for the staff and parents to come together 
for discussion, guest speakers and demonstrations of the classroom materials and curriculum. These 
generally include: 

▪ orientation and introductory meetings  

▪ Fall all-school parent meeting  

▪ Winter level meetings emphasizing the curriculum  

▪ Spring all-school parent meeting 

The goals of the parent meeting program are to strengthen community communication and to 
further our understanding of the needs of the children at each stage of development. These evenings 
are open to all parents as well as other family members or persons who would find them helpful and 
of interest. We strongly encourage parents to invite nannies, grandparents or other regular child care 
providers to attend these informative meetings. 

In addition to offering helpful information these parent meetings allow the parents to become better 
acquainted with one another and with the school. It is through a common understanding that a real 
community of adults dedicated to the development of the child can form.  

Attendance at orientations and parent meetings is required. It is expected that at least one parent 
from each family will attend every meeting during the year. These meetings count towards your 
volunteer hours. 

 



Email Lists and Posted Notices 

The school administration and parent coordinators at each level will use school wide and class email 
lists to contact parents regarding upcoming events, volunteer opportunities and to distribute 
important program information. Updates to the roster will be sent as needed in order to keep parent 
information up to date.  Paper copies of important notices will also be posted on bulletin boards in 
the galleries of both buildings. 

Birthdays, Parties  

Parents are requested not to use the school folder mailing system for distribution of invitations to 
birthday parties or private events. 

Privacy of Photos Taken by Students and Parents 

Photos and images taken by Students and Parents at school events should remain private.  Any 
photo or other image taken by a Pacific Crest parent or student at Pacific Crest events shall be used 
and shared for personal purposes only and shall not be posted or distributed by parents or students 
through social networking sites, YouTube or similar venues.   

Pacific Crest School may use photos and other images taken during school events in accordance 
with the signed Parent agreement:  Uses of these images may include, but are not limited to, school 
publications, web site, marketing materials (including the school’s Facebook page) and television or 
newspaper stories.  Please let the school know in writing if you would prefer that images of your 
child not be included in on-line marketing materials. 

Door Policy 

The main entrances to both buildings are protected by a computerized locking door system. 
Between 8am and 4pm the doors are locked, but can be unlocked using the Common Code which 
will be changed every year. After 4pm and before 8am you must ring the doorbell. Families who use 
Before and Aftercare regularly will be assigned a special code that will unlock the door during those 
times. Please do not share any door codes outside of your family or child’s caregiver. 

4. Emergency Procedures & Policies 

Emergency Closure 

In the event the school must close due to an unforeseen emergency, earthquake, flooding, etc., the 
school email lists and phone/texting trees will be used to notify families. Details will be posted on 
the website. 

 



Emergency Procedures/Disaster Plan 

The staff of Pacific Crest School has received up-to-date training and certification in first aid, CPR 
and bloodborne pathogens appropriate to the age level of children with whom they work. 

Regular fire, earthquake and emergency drills are conducted so that all staff and children are aware 
of procedures to take in case of emergency. In any emergency situation children will be kept in the 
care of the school staff until parents arrive. If parents or other authorized persons are not able to 
pick up the child, the school must have telephone authorization to release the child to any other 
person. 

Pacific Crest School has an emergency and disaster response plan which is available for review upon 
request. The plan is reviewed annually. 

Pesticide Policy: In only rare instances does Pacific Crest School or its landlord use airborne 
pesticides – in most cases to protect the exterior wood of the school buildings. We will notify 
parents of pesticide use 48 hours prior to use and will mark the affected area with flags. 

Pet Policy: Animals and fish are on the premises, they are cared for so that the safety of the children 
is ensured. 
 

Emergency Contact Numbers 
In event that telephone service is disrupted during an emergency and parents are unable to call the 
school, the out-of-state emergency number that will be used by the school is: 

Tanya Chordes, Director; 530-753-2487 
Russell Park Child Development Center - Davis, CA 

5. Safety 

Medical Policies and Procedures 

Health Care Plan 

Pacific Crest Health Care Plan is approved by the Health Department and is available for review. 
The plan is reviewed and updated annually. 

Illness 

Should a child become ill while at school, he will be made comfortable and the parents will be 
contacted to pick up the child from school.  

A child who is ill should be kept home from school and not return until he/she is no longer 
contagious and can participate fully in the program and activities at school. If you notice a change in 
your child’s behavior, such as feeling tired or out-of-sorts, consider this a sign of the onset of illness, 
which is the most contagious time. Keep your child home for some extra rest if he or she is overly 
tired or irritable.  

 



Children with any of the following symptoms will not be permitted to remain in care: 

1. Fever of at least 100o F under arm (auxiliary) accompanied by one or more the following: 

● diarrhea/vomiting 
● earache 
● rash 
● signs of irritability  
● sore throat  

 
2. Vomiting on 2 or more occasions within the past 24 hours. 

3. Diarrhea: 3 or more watery stools within the past 24-hour period or any bloody stool. 

4. Rash, especially with fever or itching. 

5. Eye discharge or conjunctivitis (pinkeye) until clear or until 24 hours of antibiotic treatment. 

6. Sick appearance, not feeling well and/or not able to keep up with program activities. 

7. Open or oozing sores, unless properly covered and 24 hours has passed since starting 
antibiotic treatment, if antibiotic treatment is necessary. 

8. Lice or scabies. For head lice, children and staff may return to childcare after treatment and 
no nits. For scabies, children and staff may return to childcare after full treatment has begun. 

Communicable Diseases 

Certain diseases or illnesses have implications for the overall health of the classroom. Please inform 
the office of any illness or contagious disease immediately. As a licensed childcare facility, Pacific 
Crest School is required to report communicable diseases to the local health department. The school 
will report to parents any communicable disease from the list below and request that parents report 
to the school any incidence of such illness. Records of incidences of illness and communicable 
diseases will be kept in the Allergy and Illness notebook. The following communicable diseases will 
be reported to the school community:  

● Chicken Pox 
● Conjunctivitis Hepatitis 
● Impetigo 
● Lice  
● Hand, Foot And Mouth Disease 
● Measles (Rubella) 
● Meningitis 
● Mumps 
● Ringworm 
● Streptococcal Infection 
● Salmonella 
● Scarlet Fever 
● Tuberculosis 
● Whooping Cough   

 



The school will report any communicable disease from the complete Public Health list to the Public 
Health Communicable Disease Hotline. To see the complete list of diseases which must be reported 
to school, go to www.doh.wa.gov/notify/list.htm. 

Medication 

Written parental consent is required to administer any and all medication. Any medications to be 
administered at school must be delivered to a staff member along with the written parental consent. 
All prescription medication must be in its original container with instructions and dosage 
recommendations for the child’s age and weight, properly labeled with the child’s full name, date 
prescription was filled, medication’s expiration date, and legible instructions for administration. The 
medication duration, dosage, amount, and frequency specified on consent form must be consistent 
with label directions and may not exceed label recommendations. Written consent for medications 
must cover only the course of illness or specific “time limited” episode. 

Written consent for sunscreen is valid up to 6 months. 

The following non-prescription medications can be given only with written parent consent, only at 
the dose, duration, and method of administration specified on the manufacturer’s label for the age 
or weight of the child needing the medication: 

● Antihistamines 
● Non-aspirin fever reducers/pain relievers 
● Non-narcotic cough suppressants 
● Decongestants 
● Anti-itching ointments or lotions 
● Sunscreen 

Aspirin will not be given without written authorization from a physician. A physician’s written 
authorization is also required for non-prescription medication that is not included in the above list 
or that is to be taken differently than indicated on the manufacturer’s label or lacks labeled 
instructions. 

Self-medication by a student may be permitted for students only when a written statement from the 
child’s parents and health care provider that indicates the child is physically and mentally capable of 
self-medication without assistance. The medication for that child must be properly stored and 
inaccessible to another child in care. 

Middle School students may be given non-aspirin pain relievers only if a written permission slip 
signed by parents is on file in the medication logbook. Forms for permission are available from the 
front desk. If written permission is not on file, parents will be contacted by telephone for 
authorization before any pain relievers may be given. 

All medications will be stored according to directions in a storage box in the refrigerator or in a 
cupboard in the staff area of the kitchen. Any unused medication will be returned to parents. School 
will maintain records of medications administered along with signature of staff person giving the 
medication. 

 



Accident or Minor Medical Emergency 

In case of minor injury or accident, the staff will administer basic first aid according to the American 
Red Cross Standard First Aid Guide. All injuries or illnesses not requiring immediate parent 
notification will be reported in writing or verbally to the parents when the child is picked up at the 
end of the day.  

The injury or accident will also be recorded in the accident and injury notebook located in the staff 
room and available at the front desk of the school. 

For an injury or accident requiring immediate physician attention, the parents will be contacted. If 
parents cannot be reached, the child’s emergency contact will be notified. If neither can be reached, 
the staff will proceed with emergency medical treatment and will transport child to the nearest 
medical emergency facility.  

Major Medical or Life Threatening Emergencies 

In the case of a major medical injury or illness, the staff will contact 911 giving the location and 
nature of the emergency. As appropriate, staff will administer CPR and/or first aid measures. The 
parents will be notified immediately. If the parents are not available the designated emergency 
contacts will be notified. Children will be transported to the nearest emergency hospital or to the 
choice indicated on the consent form when possible. 

All medical emergencies will be recorded in the accident and injury notebook located at the front 
office. A copy of a record of emergency medical treatment will be kept in the child’s individual 
student file. 

Serious injuries/hospitalizations of primary-aged children will be reported to child protective 
services and to the DEL licensor. Copies of the report will be given to parents, sent to licensor and 
placed in the child’s permanent file. 

Asthma and Allergic Reactions 

1. Asthma: An Asthma Information Report and Individual Emergency Treatment Plan shall be 
kept on file for any child with asthma. An individual care plan must be provided that lists 
symptoms or conditions under which the medication will be given. Asthma triage plan shall 
be implemented when child exhibits asthma symptoms at school. Parents shall receive 
written report on the accident/illness form. 

2. Allergies: A Food Allergy/Intolerance statement shall be filled out and kept on file for 
children whose registration form indicates severe food allergies. This form must be signed by 
a Health Care Provider and list foods to avoid, a brief description of how the child reacts to 
the food, and appropriate substitute food(s). If the reaction is severe, staff should follow an 
emergency protocol indicated by the provider. 

Safety/Security 

To assure the safety and security of all students at Pacific Crest School certain guidelines must be 
followed. Children arriving for Before and Aftercare or for the Primary classrooms must be signed 
in with full signature on the daily roster at the time of arrival and pick up. Elementary and Middle 

 



School students must sign in on their classroom rosters and check in with the classroom teacher or 
assistant. Accurate attendance rosters are essential and will be used for roll call in the event of an 
emergency. Any student who leaves the building during the day must sign out at the front desk with 
the time of departure and reason for leaving. This includes school-sponsored outings, doctors and 
dentist appointments, etc. Primary children may not go between buildings or to the courtyard if not 
accompanied or supervised by an adult. Elementary students may travel between buildings only if 
accompanied by another student or an adult.  

Children going to and from the school to Ross Park must be under the supervision of a staff 
member. The safety rules for walking to the park must be adhered to by all children. If a child is 
unable to walk safely to the park, she will remain at school with a staff person while her class is at 
the park.  

No child will be permitted to leave school with anyone who has not been listed by the parent as a 
person authorized to pick the child up from school. Parents are to notify the office of carpools so 
that staff members are aware of parents who will be bringing students to and from school. Parents 
are required to fill out a form indicating their permission for any person to pick their child up from 
school who is not listed on the child’s emergency form. In the case of emergencies or when written 
notice is not possible a telephone call to the school will suffice. At all other times written notice is 
required. Staff will request to see a photo identification of any person who comes to pick up a child 
and is not known or recognized by the staff member. 

6. Student Policies, Procedures & Records 

Absences 

Regular attendance is necessary for a child’s success in school. It is expected that students will be in 
attendance unless illness requires them to stay at home. Parents are to call the school office when 
your child will not be in school. When an Elementary or Middle School student is absent more than 
five times in a semester, parents will be notified. A written plan of action will be developed and 
agreed upon by the student, parents, teacher and Head of School. Continued absences may result in 
the student being asked to withdraw from the school. 

If a student will be away from school for a family holiday, parents must inform the school prior to 
the absence. A plan for a student to make up missed work will be established.  

Arrival, Dismissal, Parking 

School begins for Elementary and Middle School students promptly at 8:30 a.m..  Elementary arrival 
time is between 8:15 and 8:30; Middle School students may arrive and sign in after 8:00 a.m. If a 
Middle School student arrives before 8:00, he/she must check in at the Beforecare room in the main 
building.  

Arrival time for Primary students is between 8:30 and 8:45 a.m. Primary and Elementary students 
must be accompanied by an adult when arriving and leaving school. Adults bringing Primary 
children to and from school are required to sign the daily roster with a full signature indicating 
arrival and departure times. Dismissal for Morning Primary students is 11:45, Primary with lunch is 

 



12:45.  Primary Extended Day dismisses early on Fridays at 12:45.  Dismissal for all other students is 
3:00 p.m.  

Our school is surrounded by residences. It is important to realize that our impact on the 
neighborhood at drop off and pick up is significant. Courteous and respectful driving and parking by 
all parents is essential to maintaining a positive presence in the community. 

Pedestrian traffic to and from the school is very heavy at arrival and dismissal times. It is extremely 
important that drivers yield to all pedestrians and cyclists. Cars must not be parked on 
crosswalks/corners or in the middle of the street when picking up or dropping off children. Street 
parking is available East and North of our school.  The Bright Street parking lot (the biggest lot, 
closer to Leary) is also available for parents during drop off and pick up. The parking lot in front of 
the school building should not be used by parents or nannies during drop off or pick up, as so many 
children are walking through at that time. This lot is designated as staff parking, with the East spot 
set aside for as accessible parking.  Parents are welcome to use the front lot after 5pm. Middle 
School students who are dropped off, should be dropped off on the school side of (North side) of 
Bright Street, to avoid crossing the street outside of crosswalks.  

Child Abuse Reporting 

School and child care personnel are required by Washington State Law (RCW26:44.oco(1)) and 
DEL licensing requirements to report immediately to the police or Child Protective Services any 
instance when there is reason to suspect the occurrence of physical, sexual or emotional child abuse, 
child neglect or exploitation. 

Computers, Cell Phones and Electronic Equipment 

Pacific Crest School is equipped with networked computers, Google Chromeboxes and 
Chromebooks with filtered access to the Internet. All student users and their parents will be 
informed of the school policies as they relate to the use of computers, the Internet and e-mail 
services. Middle School students and their parents must sign a user agreement in order for the 
student to access the networked computer system. Breaking the agreement will result in termination 
of computer use at Pacific Crest School. 

Use of computers for students in the Elementary is limited to supervised online research and access 
to the local library system. Computer use by Upper Elementary students may be expanded to 
include word processing for their writing, editing and research work. Middle School students will be 
expected to type their Writers´ Workshop pieces.  All other work may be completed by hand.  These 
students may also participate in computing related electives that may be offered.  

Students are not allowed to use cell phones, mp3 players or any other electronic device while on 
campus, at the farm, during school trips, and during and after school hours. Laptops may not be 
used for any use other than school work while on campus. These limits apply before, during and 
after school. Students are welcome and safe waiting for delayed rides. If students must contact 
parents or carpool drivers after school, they may use the school phone at the main building or the 
school phone in the Middle School. 

 



Discipline 

The goal of each classroom and of the entire school community is that they function as a 
community with each individual respectful of the needs and rights of one another. The basic ground 
rules of the school are that no child may hurt another in any way and no child is to interfere with the 
work of another.  

If an individual cannot work within these limits or is acting in a way that is disruptive to the rest of 
the group, she/he may be asked to work in an area where the disruptive behavior cannot continue 
or with an adult until she/he is ready to rejoin the group. 

The approach to discipline by staff members is to re-direct the attention of the child to a positive 
way of interaction, to present skills in problem solving and conflict resolution, to provide 
opportunities to practice and refine those social skills and to create a community of respect that 
encourages that process. 

At no time will any person use corporal punishment with a child in attendance at Pacific Crest 
School. Each interaction is carefully chosen by the staff of the school to be the most beneficial for 
the child in developing his/her inner self-control. The child’s sense of independence in the 
classroom and in social situations with freedom of choice of daily activities leads to strong 
self-esteem and self-discipline. The need for discipline from an adult is carefully observed before 
intervention occurs in order to determine the most appropriate and beneficial action. 

Behavior Expectations, Elementary and Middle School 

Pacific Crest is a place where Elementary and Middle School students begin their journey from 
childhood to adulthood. As such, it is a place of work. Students must arrive each day prepared to 
participate in this work environment. The underlying principle that guides behavior and decisions is 
one of respect for oneself, one’s community of peers, one’s teachers, mentors and elders, and the 
environment. Out of the principle of respect emerge the following basic rules of conduct: 

● Do one’s best everyday; 
● Behave in accordance with the guidelines that are established by the student and teacher 

community; 
● No physical violence, bullying, hurtful or malicious teasing; 
● No sexual harassment;  
● Show respect for all-adults, students, and others-both in and out of the building;  
● No profanity or foul language towards or in reference to another person; 
● Respect the work of others and contribute to a positive work climate; 
● Accept the responsibility of one’s own work and commitment to group work; 
● Come to school each day prepared for the work and activities of the day; 
● Complete work on time. 

When a student has difficulty acting in accordance with the above guidelines there will be a series of 
steps taken to assist him or her. The first step will always be an effort to discuss the matter with the 
student(s). The adult and student(s) will attempt to brainstorm possible solutions or suggestions. An 
agreement for appropriate action will be determined. When efforts to resolve an issue of behavior 
with the student at school have failed, the Head of School and parents may be notified of the 
problem. If necessary the parents and students will be asked to participate in a conference with the 
teacher(s) and the Head of School. Steps to correct the behavior in question will be identified with a 

 



specific timeline and written agreement. Follow up conversations will be scheduled if necessary. 
Every effort will be made to facilitate the successful resolution to any problem or issue. However 
when efforts fail, a student may be asked to leave the school for any one of the following reasons: 

● Failure to follow rules of conduct 
● Continual disruption to the class and school activities 
● Refusal to participate in the school program 
● An unwillingness or inability to do the academic work 
● Excessive absences 
● Chronic tardiness 

A student who physically hurts or threatens physical violence to another student or in any way 
threatens the safety of others may be asked to immediately withdraw from the school. 

Student Records 

Student records may consist of, but are not limited to, attendance records, health and emergency 
information, assessments, developmental and academic progress reports, accident reports and parent 
authorization for various school activities. Pacific Crest School is required by law to have the 
following records on file for all children attending school: 

Registration and Health History 

The registration form and emergency card provide current address, phone number and emergency 
numbers for each child. The emergency form also states persons who are authorized to bring the 
child to and from school.  

A Health History form for each student is required to be on file. 

A yearly physical exam is required for children under the age of six unless the child is under regular 
medical supervision. Parents will be requested to provide the date of the last physical before the 
child enters school each September. 

Consent for Emergency Medical Treatment 

Each child must have on file at school three copies of an emergency release form and emergency 
medical information. One copy will always be kept at the front desk, one with the classroom teacher 
and one is available when a student leaves the school premise. The emergency cards must be 
completed and signed by the parent at the beginning of every school year. 

Immunization Record 

The State of Washington requires that all children’s immunizations be up to date and that current 
records be on file at the school. Children need to be immunized for the following: 

● DPT (Diphtheria, Tetanus, Pertussis) 
● IPV (Polio) 
● MMR (Measles, Mumps, Rubella) 
● Hepatitis B 
● Hib (Haemophilus Influenza Type B) 

 



● Varicella (Chicken Pox) or Health Care Provider verification of disease 
● PCV (Pneumococcal bacteria) until age 5 (as of 7/1/09) 

Effective July 2007, HPV, Human papillomavirus vaccine is available for 6th – 12th grade 
female students. Information on HPV is available from the Department of Health at their 
website: www.doh.wa.gov/cfh/immunize/schools.htm. 

If a parent or guardian chooses to exempt their child from immunization requirements, they must 
complete and sign the Certificate of Exemption Form. If the exemption is for medical, religious, or 
personal/philosophical reason, the child’s health care provider (MD, DO, ND, PA, ARNP) must 
also sign the Certificate of Exemption form or provide a signed letter verifying that the parent or 
guardian received information on the benefits and risks of immunizations. If the exemption is for 
membership in a religious body or church that does not allow medical treatment then the parent or 
guardian must provide the name of this church or body. It is not necessary to obtain a health care 
provider’s signature. 

A current list of exempted children is maintained at all times. 

Children who are not immunized will not be accepted for care during the outbreak for diseases that 
can be prevented by immunization. This is for the un-immunized child’s protection and to reduce 
the spread of the disease.  

Parent Agreement and Consent Form 

A consent form for your child to participate in all school activities and an agreement to adhere to 
the financial policies and school procedures must be signed annually by the parent and included in 
all student files. 

Confidentiality of Student Records 

Pacific Crest School stresses the importance of protecting the rights and privacy of children, their 
families and our teachers. The practice of maintaining the confidentiality of verbal information and 
written records is a basic policy of the school. 

Legal parents and guardians have the right to inspect and review any and all records, files and data 
directly related to their children. Parents/guardians who desire to review these records are requested 
to call the Head of School to schedule an appointment to do so. A Pacific Crest School staff 
member must be present whenever records are reviewed. 

The Primary and Aftercare programs are subject to the Department of Early Learning licensing 
requirements for Child Care Centers. Periodically, a DEL licensor will visit the school and file a 
report detailing areas of discrepancies with licensing requirements. All DEL Licensing Compliance 
Agreements are available for review upon request. 

Maintenance of Records of Previously Enrolled Children 

Records for students enrolled at Pacific Crest School will be kept on file for five years after she/he 
has left the school. Upon receipt of a written request for these records that is signed by the child’s 
legal parent/guardian or appropriate school official, copies of these records will be released to the 
Administrator of the school at which the child is or will be enrolled. 

 



Evaluation, Screening and Tutoring 

Evaluation and Screening 

When a teacher observes that a child may benefit from screening, testing or additional support, the 
teacher will consult with relevant school staff to gather more information and determine a plan. 
Generally the teacher will first request an observation of the child by the learning support team and 
the Head of School. The testing process will usually begin with an initial screening by the school’s 
learning support staff member.  

If the teacher and learning support team decide to recommend further testing, parents will be 
contacted for a meeting with the teacher and learning support staff member. Recommendations for 
further testing or referrals will be presented. Parents, evaluator, learning support staff, mentor 
teacher and Head of School will review the results and recommendations from any screening or 
evaluation. Follow through recommendations will be reviewed and agreed upon. 

If evaluation and services by the Public School are recommended, a specific procedure must be 
followed in contacting the District. Copies of this procedure are available from the Head of School 
or learning support staff member and will be referred to when recommending the evaluation to 
parents. 

Tutoring 

Teachers and parents will work with the learning support team to devise a tutoring plan for any 
student for whom tutoring is recommended. All tutoring happening at the school will be discussed 
with the learning support team and the child’s teacher. The school will work with tutors to help 
ensure that the tutoring meets the child’s needs and supports the child’s work at school and 
vice-versa.  

All tutoring happening outside of school should be brought to the attention of the child’s mentor 
teacher and the learning support team.  

Policies regarding parents hiring tutors to work at school must be reviewed before any tutoring at 
school or during school hours may proceed. Copies of the policies are available from the Head of 
School or the school learning support team. 

Tardiness 

It is critical for the success of the students and the work in the classrooms that children arrive on 
time. Consistent tardiness interrupts the entire classroom and suggests to the students that their 
work and those of the teachers and others students is not important. Frequent tardiness interrupts 
the child’s full participation in the school program.  

Parents of students who have been tardy five times during one semester will be notified and a plan 
of action to correct the situation developed. Failure to adhere to the agreement could result in 
withdrawal from the school. Students who arrive late because of excused doctor, dentist or other 
appointments will not be recorded as tardy. Parents are requested to call the school in advance of 
the appointment. 

 



Middle School students are also expected to arrive on time for classes, meetings and activities 
scheduled throughout the day. Parents will be notified when a students is repeatedly late for classes. 
A written contract, ensuring on-time arrival for classes will be developed. 

Transportation/Driver Policy 

The following requirements shall be observed when children are transported to and from school for 
field trips, excursions and in carpools: 

● The school shall keep on file a photocopy of the driver’s license and insurance information 
for all drivers. 

● Children under the age of 8, unless they are 4’ 9” tall, must ride in a child restraint (car seat 
or booster seat). 

● Children 8 years of age or older or at least 4’ 9” tall who wear a seatbelt must use it correctly 
or continue to use a booster. 

● The restraint system must be used correctly according to the car seat and vehicle 
manufacturer’s instructions. 

● Children under the age of 13 must ride in the back seat where it is practical to do so.  

Please note: Because some of our vans do not have headrests, we recommend the use of booster 
seats with back and headrest (including soft-shell, “seat-belt vests”). 

Vacations 

The full tuition is due regardless of absences, vacations or holidays. If a child will miss school for an 
extended period because of a family vacation, a written note indicating dates must be delivered to 
the school office on paper with a copy to the child’s teacher. Students in Elementary and Middle 
School will be assigned work during their absence and will be expected to make up work that is 
missed.  Teachers will not be required to reschedule parent-teacher conferences that are missed due 
to family vacations. 

IV. Pacific Crest School Programs 
1. The Primary – Policies and Procedures 

Montessori Primary 

At about age three, the child enters the Montessori Primary program. The beautifully prepared 
environment of the Montessori classroom responds to the child’s need for movement, his love of 
order, his drive for exploration of the world and his continued development of language. The 
classroom of 3 to 6 year olds encourages a strong community with the older children helping and 
serving as models for their younger classmates. In addition to their experiences within their own 
classrooms the children have regular opportunities to interact with the older children from the 
Elementary and Middle School groups. Older students serve as tutors, work partners and guides for 
their younger schoolmates.  

 



The Montessori Primary teacher provides the vital link between the developing child and his 
expanding exploration of the world. 

Daily Schedule 

8:45 – 11:45: The children work individually with Montessori materials, participate in small group 
activities of music, art, oral reading, storytelling, vocabulary enrichment lessons and group lessons in 
geography, botany, zoology, history and Spanish. Children are free to prepare and have snack with a 
friend during the morning. On birthdays and special days or celebrations, the children join to have 
snack together. When weather permits the children may go out in small groups to the courtyard for 
gardening, games, sand and water play, or they may all go on a walk in the neighborhood or to Ross 
Park for games and play. 

The younger children who do not stay for Aftercare or lunch are picked up from school at 11:45. 
Children who are not in extended day but who do stay for lunch will be picked up from school at 
12:45. 

Lunch: All children who stay for the extended day class have lunch in the classroom. The children 
bring their own lunches to school and participate in the setting of the tables and the cleaning up of 
their tables after lunch.  

12:45 – 3:00: The extended day children usually gather as a group after lunch to prepare for the 
afternoon. Frequently children will work together in small groups on extensions of their work with 
the Montessori materials. Small group outings, trips to the pet store or walks may be organized 
during the afternoon. 

Arrival and Dismissal 

At their time of arrival parents will enter the time and sign the daily roster for the child/children 
they are bringing to school. Parents must sign their full name on the daily roster sheet. The sign in 
and out sheets are located outside each classroom. 

Parents accompany their children to the classroom door where they will be greeted by their 
Montessori teacher or her assistant. Children are usually eager to join their friends and begin their 
day at school. A brief goodbye from their parent will send them off feeling confident and ready for 
the day. Once the child has entered the classroom she will hang up her coat and stow her lunch or 
other personal items. 

At the time of dismissal the teacher or assistant will generally gather the children together. A child 
usually sits at the door to serve as the “greeter.” Parents may ask the greeter to let their child know 
that the parent or driver has arrived. Children who participate in the Aftercare program will be 
accompanied to the after school room and signed in by a staff member. 

All children must be signed out on the daily roster when picked up from school. The accuracy of the 
daily rosters assures the safety of each child and in the case of emergency act as the record of 
children who are at school. It is therefore critical that parents record times of drop off and pick up 
every day. 

 



Since the teachers are usually with the children at the time of arrival and dismissal they are not 
available for conversation with parents. If you have a question or would like to touch base with your 
child’s teacher please notify the Front Office or leave a note for the teacher. The teacher will return 
with a phone call or schedule a time for a visit. 

Snacks 

A daily snack will be available to the children during the morning session. The staff will determine 
the menus for the snacks. Parents are asked to provide the snack and will be assigned this 
responsibility on a weekly basis. You will be notified what the snack items are prior to your assigned 
week. A calendar and assigned weeks for each family will be posted outside of your child’s Primary 
Classroom. Should your week present a problem, you may make arrangements with another family 
to rearrange the weeks. The menus for daily snacks are listed for a one month period and are posted 
on the bulletin board in the entry and in the kitchen. Two weeks of the snack served is posted in 
each Primary classroom. 

Lunch 

The children who stay through lunch will bring lunches daily. We ask that the lunches supply the 
child with the nutrition of a balanced meal. Essential to a nutritious meal is eating a variety of foods 
from the basic food groups: protein, grains, fruits and vegetables. Fruits are the preferred choice for 
desserts. A very small treat such as a cookie is acceptable.  

We request that parents provide food in reusable containers that the child can open independently. 
You may use ice packs for keeping foods fresh and pack hot foods in thermos containers. We 
encourage parents to avoid lunch boxes with cartoon characters or any commercial images. These 
images can become a distraction to young children. 

As your child is gaining independence we ask that you invite him or her to participate in preparing 
the lunch. By giving him or her a few choices of foods in each group and providing containers and 
supplies for making lunch, the child will take great pleasure in this daily routine and will eat more of 
the lunch. 

Uneaten portions of food will be sent home in the child’s lunch box. This may indicate too much 
food and you can then adjust the quantity of food to meet your child’s appetite. 

Lunch is a special time for the children to share conversation and being together. At school the 
children will have a placemat, napkin and plate. Utensils are provided when needed.   

Children might prepare lunch for festivals, holidays or special occasions. Parents are invited to join 
their child for lunch. Please contact your child’s teacher if you plan to come for lunch. 

Outings/Field Trips 

With the exception of going to the park or on neighborhood walks, field trips for the entire Primary 
class will rarely occur. An outing becomes much more meaningful to young children when it can be 
done with small groups and when it has a direct relation to the current interests of the children. 

 



Occasional trips of special interest may be scheduled for the extended day children in small groups. 
They will be accompanied by a staff member and in some cases, a parent. All transportation policies 
of the school will be followed when taking children to and from school. 

When the entire extended day class decides on an outing, arrangements will be made for other staff 
members and parents to accompany the groups so that adequate supervision and transportation can 
be provided. 

Holidays and Festivals 

Throughout the year we will celebrate holidays of our culture and from cultures around the world. 
We may call on parents for help in the preparation for these activities. We also appreciate your ideas 
and sharing of your own family’s history or traditions. 

All celebrations will keep in mind the sensitivities and the needs of all of the children in the class. 
When a particular occasion might seem overwhelming for the very young children, it will be 
reserved for the extended day class. Teachers will notify parents with specific requests or needs as 
they relate to the celebration of holidays. 

Birthdays 

Birthdays are a special event for each child. Each Primary classroom has developed a special way in 
which each child’s birthday is celebrated. Parents will be informed at the beginning of the year so 
that they may prepare for their child’s day. Provisions will be made to celebrate the birthdays that 
fall in summer months. 

Clothing 

The children in this stage of development are engrossed in the building up of physical independence. 
A significant step is made when the child learns to dress and undress herself and to use the toilet 
without assistance. In order to do so, however, he needs to wear clothing that is manageable by 
small hands. It is important that the children wear clothing that is comfortable and that is easy to get 
on and off. Please support your children in their development of independence by sending them off 
each day dressed for success in those efforts and determination. We also ask parents not to dress 
their children for school in clothes with cartoon characters or any commercial images.  

The child’s need for movement and the opportunity to play freely out-of-doors are important 
aspects of the life at school. Please have your child dress appropriately for the weather. The children 
will go outside on most days in spite of a little drizzle or cold temperatures. The children need to 
feel free to run and play so please help them to select shoes and clothing articles that will allow this 
freedom of movement without risk of falling or soiling their clothing. 

In the case of snowy weather, please have your child bring boots and mittens to school so that the 
children can go to the park to enjoy the snow while keeping their clothes dry. 

 



Sharing 

Children are eager to share their interests with their classmates. Children are welcome to bring in the 
objects of their interests in the natural world and in cultural areas. Each classroom will have a special 
area where these objects may be displayed and shared. 

We ask that you discourage your child from bringing toys, coins or items that might be attractive to 
other children. It is not easy for the young child to ignore someone else’s attractive toys nor is it 
always easy for them to share. If your child needs to bring an item from home, each classroom will 
have individual cubbies or a basket where such items can be kept until the end of the day. 

Special Notes 

If your child’s teacher has special requests, additional information for parents or specific needs, 
these will be presented at the beginning of the year orientation as well as in writing. If you have any 
questions, please contact your child’s teacher. 

Specific requests for volunteers will be communicated to parents by the classroom parent 
coordinators. 

2. The Elementary – Policies and Procedures 
Montessori Elementary 

The Montessori program for the child between 6 and 12 years of age responds to the child’s 
increased desire for knowledge and understanding. The materials of the Elementary classroom assist 
the child as he moves from concrete to abstract knowledge. The students are engaged in the process 
of researching, classifying, ordering and integrating all subject areas of the curriculum: history, 
botany, geology, geography, geometry, language, music, art, mathematics and zoology. In response 
to the Elementary child’s heightened social development, much of the work and activities of the 
classroom are group oriented. These group activities and projects provide many opportunities for 
the children to explore their role in the group and to experience the responsibilities and joys of being 
part of a community. 

Daily Schedule 

The hours for the Elementary program are 8:30 a.m. to 3:00 pm.  Elementary students are welcome 
to enter the classroom and sign in as early as 8:15 a.m. if the teacher or assistant is present.  Parents 
are expected to arrive no later than 3:15 to pick students up at the end of the day.  Student who 
remain later that 3:20 may be signed into Primary or Elementary Aftercare.   

Attendance 

Attendance records are kept by the teacher, and the Aftercare programs when applicable.  Parents 
do not sign the Elementary child in or out of their classrooms; this is the responsibility of the child. 

 



Lessons and meetings begin at 8:30 a.m. It is important that all children arrive by this time. Students 
who enter the classroom after 8:30 will be marked tardy. Tardiness can be disruptive to class 
meetings, lessons and the planning and coordination involved in group work. Parents will be 
contacted if your child is late more than five times in a semester. 

Lunch 

Lunch is a very social time for Elementary children. They are eager to join their friends for lunch. 
The Elementary child should become independent in preparing his own nutritious lunch during this 
years. Please find a time, either in the evening or in the morning, when your child can choose and 
pack his lunch. Help your child to select food that is nourishing and satisfying. Snack is not provided 
by the school, so Elementary children are asked to pack extra food for snack if they tend to be 
hungry during the morning.  

Sodas, caffeinated and canned beverages may not be included in snacks or lunches that are brought 
to school. We request that food be packed in reusable containers.  We ask that students bring lunch 
boxes that do not have cartoon characters or commercial images.  

This is an age at which children become aware of the how the human body works and how they can 
support their health.  Their participation in your family´s menu planning, shopping and meal 
preparation should blossom during the elementary years, allowing them to really understand 
nutrition and healthy eating habits when they later enter the rapid growth of adolescence.  

Physical Education and Recess 

The Elementary children will participate in physical activity on a daily basis. Help them to choose 
appropriate clothing for ease of movement. Please make sure that your child has weather 
appropriate outdoor shoes at school every day. The children will go out in all but the most severe 
weather, so a raincoat, rain hat and rain shoes are important for rainy days. 

Ski Program 

For three or four Fridays during the winter, 4th and 5th year students participate in the Pacific Crest 
ski program, weather permitting. Transportation, lessons and equipment rentals are available for 
downhill skiing and snowboarding. Parents will be notified of the ski program and its costs in early 
winter in order to make the necessary arrangements.  The cost of this program is not included in 
tuition and activities fees.  Parent support as chaperones is essential to the success of the ski 
program. 

Community Meetings/Jobs 

The Elementary child is a social child and is interested in all facets of life in a community. 
Community meetings provide a format for addressing the needs, interests and concerns of the class. 
It also provides an opportunity for each child to participate in all aspects of classroom life. Daily 
jobs allow the children to participate in the care and maintenance of the classroom, the pets and 
their community. Collaboration, problem solving and conflict resolution are important elements in 

 



the social life of the Elementary classroom. Their experiences enable them to capably meet 
challenges and disagreements that arise within any community.  

Going Out 

As the child develops her sense of independence and responsibility the opportunity for extending 
her exploration and research out of the classroom is important. This “going out” occurs in specific 
phases or stages. In the beginning the children may go out into other parts of the school building, to 
other classrooms. They may visit the Primary or Middle School classrooms to gather materials for a 
language or science lesson. They will utilize the school library to extend their research. If they are 
investigating a topic in the natural sciences, their work will take them to the grounds around the 
schoolyard or perhaps to the park. Eventually their work and their interest will go beyond the school 
and into the community. 

At each stage the child is given the preparation necessary for his going-out experience to be safe and 
successful. If a staff member is needed to accompany the child to the park or school grounds they 
will know which staff members are available and how they may ask for their assistance. If their 
research takes them away from school, the children will be given names and numbers of parents or 
staff members who might be available to accompany them. The teachers will notify the community 
resources, local buildings and other destinations that the children may contact them and what they 
may expect of the children. In this way, the Elementary children begin to become aware of what it 
means to live in a community and the means by which they can access that community.  

The Elementary students will also make frequent small group trips to our farm on Vashon Island. 
The farm provides many opportunities to extend their work in biology, art, writing, journaling as 
well as to participate in farm projects and growing and harvesting of fruits and vegetables. 

Homework 

The Elementary children will not be assigned work that is specifically homework, however teachers 
may advise parents of specific areas in which they will recommend work to be done at home. 
Reading aloud to your child throughout their Elementary years and beyond, is one of the most 
powerful ways that you can support your child´s education.  Beginning as early as the first year in 
Elementary, parents are requested to create a time and a place for your child to continue his work at 
home. Ways in which the Elementary student will use this time include reading, going to the library 
for research, memorizing math facts, reviewing geography places and names, practice in writing, 
writing letters or notes to friends and family, working on writing pieces for school, review of spelling 
lists. By beginning to form the habit of setting aside time for each child in the family to do his work, 
the lifelong habit of study and learning is instilled.  

Community Service 

Through regular participation with the family and at school, the Elementary child becomes aware of 
the role of service to one’s community as an important aspect of human culture. The children will 
have opportunities to serve within their classroom, other classrooms and the school community. In 
the upper Elementary years, the children will begin to participate in wider community service.   

 



Birthdays 

The Elementary children mark their birthdays within the classroom community.  Children’s 
birthdays are celebrated as close to the actual day as possible for those birthdays falling during the 
school year.  Your child´s teacher will tell you more about this at the Parent Orientation. 

 Holidays and Festivals 

An extension of the children’s work and research may be to celebrate a particular festival or holiday. 
Parents may be asked to assist with these celebrations or may be contacted as resources regarding 
your own traditions and history. 

Library Cards 

Elementary children should have their library barcode number on record in the classroom or 
recorded on their emergency cards. Students access the library through the Internet to reserve books 
for their research.  Parents should be aware of the cards usage to support renewing or returning 
books on time to avoid fines.  

Camping and Overnights 

Elementary marks the beginning of opportunities for the classrooms to arrange overnight trips. The 
Lower Elementary children will plan a two night overnight trip to Camp Sealth in the spring. Parents 
will be notified of arrangements and may be requested to assist in the preparation and chaperoning 
of the camping trips. Upper Elementary students also plan an overnight, spring camping trip in a 
new location.  Parent chaperones and drivers are also needed for this level. 

 

3. The Middle School – Policies and Procedures 
The Adolescent Program 

The stable period of childhood draws to a close and is followed by the stage of adolescence. It is a 
period of dramatic physical, intellectual and emotional changes. Almost overnight it seems we are 
faced with a new being – one who is challenging the boundaries of the family and who is on a quest 
to define his personal identity. The environment responds to this new being in a variety of ways: the 
work that engages the adolescent must be real; it must be connected to the environment and it must 
be social in its context. Academic work continues but now the yearning is for it to make sense on a 
personal level. When this happens the young adolescent is able to deal with complex ideas and 
concepts. 

At about age 12 the child begins his preparation for adulthood. He launches into an investigation of 
the needs of humanity. It is now essential that he experience the structure of community. He needs 
to relate to, be mentored by and have as models a number of adults. The adolescent needs to begin 

 



to experience what it means to be an adult in the culture. In order to do this the students work side 
by side on a variety of projects with many adults in the community. 

Pacific Crest School provides a balance – between the student within the school community and the 
student extending his work and his interests out into the wider neighborhood. 

Daily Schedule 

Middle School meetings and classes begin at 8:30 a.m. and end at 3:00 p.m. Although there is no 
daily before school program for Middle School students, they are welcome to arrive as early as 8:00 
a.m. Students should be picked up or travel home no later than 3:15 at the end of the day. Students 
who remain later than 3:30 p.m. must sign in to the Aftercare program in the main school building 
and may be picked up from there by their parents. 

Sign-In and Out 

Students are required to sign in and out each day, noting their time of arrival and departure. Staff 
confirm attendance at 8:45. This sign-in sheet is the record of attendance that will be used in case of 
an emergency.  Parents should call the front desk if their child will be late or absent.  When a student 
repeatedly fails to sign in or out from school, parents will be notified and an appropriate plan of 
action will be agreed upon. 

Lunch 

All students bring lunch to school and eat in the gallery together. Adolescents are growing and 
active:  therefore, students should pack a nutritious lunch and snacks, as they are often hungry 
throughout the day. 

Sodas or caffeinated beverages are not to be brought to school at any time, either for lunch or for 
snack. Packing hot foods in a thermos is a time efficient way for students to enjoy a hot lunch. 

As a part of the occupations program, Middle School students may prepare lunch for the whole 
Middle School at school.  The group will charge a small fee to pay for the groceries involved. 

Outings 

An important part of the Middle School program is outings into the community. Students may leave 
school to participate in research, field trips, community service or other outings. Staff members 
and/or parents will accompany students on outings. 

Pacific Crest Farm 

Middle School students extend their work to Pacific Crest farm with small group outings twice each 
week and overnight stays in the Spring. The farm outings will include farm building projects, 
participation in the growing and harvesting of fruits and vegetables as well as classroom extensions 

 



in all subject areas. Middle School teachers work closely with the farm managers to integrate the 
studies between the urban and farmland campuses. 

Community Service and Community Links 

Middle School students are actively involved in a number of projects that support the Pacific Crest 
School community, as well as service in the broader neighborhood. Specific research, networking 
and other projects provide ongoing relations with individuals, businesses and community service 
organizations in the community. 

Camping 

The first week of school for Middle School students will be a retreat. Generally they will go to a 
formal camp where cabins and meals are provided. Students may also camp overnight at the farm in 
the spring. Occasionally other overnight outings may be planned.  

Ski Program 

For three or four Fridays during the winter, Middle School students participate in the Pacific Crest 
ski program. Transportation, lessons and equipment rentals are available for downhill skiing and 
snowboarding. The costs of this program are not included in tuition and activity fees.  Parents will 
be notified of the ski program and its costs in the fall in order to make the necessary arrangements. 
Parents are key to the success of the program by volunteering to chaperone the students on the ski 
Fridays. 

Clothing 

Students must come dressed in attire that will allow them to fully participate in the activities of the 
school and that supports them in their efforts to create a respectful and productive work 
environment. Weather appropriate clothing and shoes should allow them to be active outdoors. 
Clothing should cover the full torso, with shorts and skirts extending longer than the wearer’s 
fingertips when his/her arms are at their sides.  A student may be given additional clothing, may be 
asked to acquire additional clothing from home or may be sent home to change if needed to meet 
these guidelines. 

Conflict Resolution 

The goal at Pacific Crest School is to assist the student in creating a community that allows for each 
individual to have a voice and to feel supported by the community. Processes for conflict resolution 
allow students opportunities to develop responsibility and commitment to the group. Students will 
be invited to participate in identifying problems and seeking their resolution. In addition, regular 
community meetings that are facilitated by students will provide ongoing practice in community 
relations. 

 



Academic Expectations 

Basic expectations are defined for each curricular area, as outlined in the Middle School handbook. 
These are the minimum expectations. Students are expected to go beyond the expectations unless 
their particular learning style or abilities prevents them from doing so. Parents will be notified of the 
basic expectations and may be called upon to hold their student accountable to those expectations. 

Weekly and quarterly academic goals, deadlines and assignments will be developed for each area of 
the curriculum and for each student. Students will participate in setting goals, keeping records and 
planning their work time in a provided planner. Regular check-ins with teachers will provide each 
student with the guidance and assistance that is necessary for his success. 

Each student is expected to perform at his highest level throughout the three-year Middle School 
program, to continue to assess that level and work towards greater success and accomplishment.  

The curriculum includes language arts, a strong writing program conducted through writer’s 
workshop; humanities which includes history and current events; mathematics; science; foreign 
language; art; physical education; community and farm projects and service. Weekly expectations in 
all areas will guide the work of each student and will provide the opportunity to identify areas of 
strength and areas in which a student might improve. 

Homework 

The discipline that must be developed in the adolescent is that of responsibility towards one’s work 
and the commitment to doing that work to the best of one’s ability. Whereas the school provides 
time for work to be done at school, a student will usually require that additional time be spent at 
home to complete all of her work on time. We ask that parents set aside time and a place for 
students to work at home. This should be approximately one hour each evening. If a student has not 
done so at other times during the day, before or after school, the time for work at home must 
include at least 30 minutes of reading. Additionally, a student can always work on pieces of writing, 
research, mathematics or a special project. The question is not “Do you have homework?” but 
something like, “What work do you plan to do at home this evening?” Telephones, internet 
connections and television must not be available to the student during this work time. For most 
young adolescents, this process will work best if the place you set aside for her work is not isolated 
from the rest of the family. 

Record Keeping and Accessibility 

The use of a weekly and daily planner is the primary tool that a student will use to track his 
assignments, classes, out-of-class work and homework. We ask that students and parents meet early 
in the year to review the planner and to establish a system of regular (possibly weekly) check-ins. 
The student is responsible to use the planner not only for his own time tracking but also as a means 
of communication and accountability with his/her mentor teacher and parents. Students become 
actively involved in recording their work, their progress, their goals and help to assess their 
accomplishments. Records in all academic areas, daily work records and planning, records of special 
projects and community service comprise a student’s work file. Development of the organizational 
skills needed to track one’s work is encouraged. Students assemble a work portfolio that becomes a 

 



permanent record of their work. They also participate in quarterly evaluations, parent conferences 
and semester written progress reports. 

If a student misses a significant deadline or falls behind in his work, the parents will be notified. A 
written plan for work will be established with intervals for checking in by both parents and teachers. 
If a student regularly fails to complete his academic work, a meeting with the mentor teacher, 
student and parents will be held and a written plan developed. Continued failure to do the work may 
result in a student being asked to withdraw from the school 

A compilation of assessment measures becomes a part of the student’s permanent record file. These 
assessments will include the state test in reading, writing and mathematics at grade 7 and science at 
grade 8. 

Conferences with Parents, Student and Mentor Teacher 

Two formal conferences for parents, student and mentor teacher are scheduled during the school 
year. The teacher or parent may request an additional conference, meeting, or telephone 
conversation at other times during the year. 

Social 

An important aspect of the life of the young adolescent is participation with her peers. It is the 
responsibility of the adults in the students’ lives to create opportunities and appropriate boundaries 
and limits that will encourage the development of a healthy community of young people. After 
school activities, evening get-togethers or supervised activities and occasional dances are a few 
examples of the social activities that students may plan. 

4. Before and Aftercare – Policies and Procedures 
Primary and Lower Elementary 

Yearly Schedule 

The schedule for the before and Aftercare program generally follows that of the school calendar. 
However, when classes are closed for parent conferences and some of mid-winter break, child care 
will be provided for the children enrolled in the Aftercare program. Based upon need, the 
Before/Aftercare program may operate for a portion of the winter break. The results of a survey 
sent to parents in early November will determine whether or not care is available. 

Pacific Crest School’s summer program operates for Primary children beginning the Monday after 
the last day of the regular school session through the second week of August. Sign up for the 
summer program will occur in the Spring. This is opened to regular users first, it is then opened to 
returning Primary students on a first come, first serve basis. Summer activities include frequent 
outings, picnics, special art activities, cooking, gardening, and summer water fun.  

 



Daily Schedule 

7:30 – 8:45 Before School Care 

Children who are enrolled in the before school program may arrive any time between 7:30 and 8:30 
a.m. For children who have not had a full breakfast, a snack will be served. The before school care 
program takes place in the Before and Aftercare room. 

11:45 – 3:00 Aftercare 

Children enrolled in the Primary morning session that stay after 11:45 will join for lunch in the 
before/after school room. As in the Primary classrooms the children will participate in setting up 
and cleaning up after lunch. They will usually gather for a story and will then prepare for their rest. 
After the rest period children may begin their afternoon activities of games, art projects, stories, etc. 
At about 2:45 the children will gather together for dismissal of those who leave at 3:00 and to be 
joined by the extended day children who will stay for Aftercare.  

3:00 – 6:00 Aftercare 

Primary 

The afternoon program includes a variety of activities organized to meet the needs of children who 
stay each day. Activities will include outdoor play in the courtyard or at Ross Park, cooking projects, 
art projects, gardening, many games, dramatic play, manipulative games and music. The Aftercare 
staff considers the age range and plans activities that will be of interest to all of the children either 
individually, in small groups or all together. 

 Elementary 

The aftercare program for Elementary children incorporates a number of outings, on-campus 
activities and projects. The schedule of activities is announced each month. Pickup time for 
Elementary children is from 5 to 6 pm. Because they are usually on outings, if a parent must pick 
their son/daughter up early, please notify the Elementary Aftercare staff before 3 pm, so 
arrangements can be made for the student to remain at school. 

Sign In and Out, Late Pick Up 

Children who arrive for before school care must be signed in at the child care roster by the parent or 
adult who brings them. Children will be signed into the Aftercare program by their classroom 
teacher or assistant. At pick up time, parents will sign out from the Aftercare roster. Children may 
be picked up from Aftercare at 3:00 p.m. and then anytime between 3:00 and 6:00 p.m. 

All charges for before and Aftercare are on a monthly or daily basis. There are no hourly rates for 
before and Aftercare. Children must be picked up by 6:00 p.m. at the latest. For any pick up after 
6:00 there will be a $1.00 per minute late charge payable to the aftercare staff member on duty at the 
time. 

 



Snacks 

An afternoon snack will be prepared and served for children who stay after 3:00 p.m. A snack fee is 
included in the registration for after care. Some children are particularly hungry at that time of day 
and may choose to finish any of their lunch leftovers or parents may decide to send an additional 
afternoon snack if their child stays late. 

Nap/Rest Period 

Children enrolled in the morning Primary session and the Aftercare program will have a rest period 
after lunch. For children who do not sleep there will be about a 20-minute quiet rest period. 
Afterwards those children may get up to participate in games, stories, puzzles or other quiet 
activities. Children who nap may sleep until about 2:30 at which time all children begin to gather for 
the 3:00 dismissal or to be joined by the older children.  

Drop In Care 

Drop In Care is often unavailable.  Parents enroll children in the Before/Aftercare program on an 
ongoing basis.  However, parents may inquire about Drop In care, at least 24 hours in advance.  

Enrollment in Before/Aftercare 

Enrollment in the Before and Aftercare program is for the school year. Parents request their 
schedule in August. Changes may be made in the Before/Aftercare program only when a written 
request for a change has been submitted. A change fee will be charged per change if changes to 
Aftercare schedule become overly frequent. 

5. Bright Street Workshop Classes 

Pacific Crest School will offer classes and special activities that are available to students and families 
of the school. Classes will be announced via the weekly email and bulletin board postings. 
Registration forms will be available through the front desk. 

Summer classes and camps are also offered through, registration for summer classes will occur in 
early Spring. 

6. Pacific Crest Farm 

In addition to its urban campus in Seattle, Pacific Crest has a farm campus on Vashon Island. The 
purpose of the farm is to create experiences and opportunities for students to explore the land, 
participate in farming activities and extend their academic, creative and social lives to the farm 
setting.  The Middle School run farm stand provides a visible link to the farm here on our urban 
campus, with the sale of farm produce and plants. 

 



All families are invited to participate in farm activities. This might include farm work parties, potluck 
social events, harvest weekends. The farm is an important resource to our children and our 
community.  

In Closing… 
 

Pacific Crest School will at all times make every effort possible to meet the developmental 
needs of each child in the school. Whenever any question or problem arises it is important 
that the staff and the parents work closely together to arrive at a solution. Open 
communication and collaboration in our task of preparing the environment for your children 
will allow the development of what Maria Montessori referred to as the new child: 

“…the child, instead of being a burden, shows himself to us as the greatest and most consoling of nature’s 
wonders! We find ourselves confronted by a being no longer to be thought of as helpless, like a receptive void 
waiting to be filled with our wisdom; but one whose dignity increases in the measure to which we see in him 
the builder of our own minds; one guided by his inward teacher, who labors indefatigably in joy and happiness 
– following a precise timetable – at the work of constructing the human being…We then become witnesses to 
the development of the human soul; the emergence of the New Man, who will no longer be the victim of events 
but, thanks to his clarity of vision, will become able to direct and to mold the future of mankind.” 

—Maria Montessori, The Absorbent Mind 

 

 


